
TRACK & SAVE YOUR JOB SEARCH ACTIVITY:  LOGIN SCREEN

 

THIS TAB LETS YOU NAVIGATE TO “JOB SEARCH ACTIVITIES” 

 

 

 



Go to My Job Search:  

 

 

HOVER w/MOUSE &  SCROLL DOWN TO “JOB SEARCH ACTIVITIES”   THEN CLICK IT! 

 

 



JOB SEARCH ACTIVITY SCREEN (ALL ACTIVITIES is 00) Go to the date box and select the arrow 

to then select ALL. This will show all of your activities since you have enrolled on PA 

CareerLink. You may select the box stating ALL Activities to view your research and entries.  

 

TO ADD AN ACTIVITY CLICK ADD ACTIVITY, THEN SELECT TYPE OF ACTIVITY FOR EXAMPLE “JOB SEARCH”  

 

 

 



FINAL STEPS TO ADD ACTIVITY: FILL OUT AS MUCH INFORMATION AS YOU CAN. IN THE NOTE BOX YOU CAN 

ADD THE JOB NUMBER FOR THE POSTING ON PA CAREERLINK OR ADD THE POSITION AS SEEN ON INDEED. 

THEN CLICK “SAVE” 

 

 

THEN YOU WILL SEE YOUR ACTIVITY BEING COUNTED: IN THIS EXAMPLE “ALL ACTIVITIES” NOW SHOWS 01 

 

 


